
 
          

Office of the Deputy Vice Chancellor 

12
th

 March 2019 

JOB OPPORTUNITIES 

The Archdiocese of Mbarara (AoM) started a University of Saint Joseph Mbarara as part of the 

Church mission and mandate to establish educational institutions of different levels to share in 

the salvific ministry of Christ by being the salt and light to the world.   

 

The University invites applications from suitably qualified candidates to fill the following vacant 

positions: 

1. INTERNAL AUDITOR  

a. Duties 

i. Perform audits and review the financial systems and plans of the University 

ii. Monitor and evaluate the adequacy and effectiveness of the system of internal control. 

iii. Make recommendations to Management about improving the operational, financial 

governance control systems with a view to attaining best value for money 

iv. Provide consulting service for Management to aid the identification of risks and to advise 

on the implementation of systems of control in order to minimize financial operational 

governance. 

v. Audit the finances, assets and properties of the University and advise the Vice Chancellor 

and the Council on the effectiveness of the arrangements for risk management, control 

and governance and for economy, efficiency and effectiveness (value of money) within 

the University and the extent to which these can be relied on. 

vi. The internal audit reports should cite any serious weaknesses, significant fraud or major 

accounting breakdown discovered during the normal course of audit work. 

vii. To produce reports, in writing, within one month of completing each audit, giving an 

opinion on the system reviewed and making recommendations to improve systems where 

appropriate.   

viii. To ensure that the university complies with rules, regulations and statutory instruments. 

ix. To conform to professional internal audit procedures as issued by national and 

international bodies. 

x. Carryout any other duty assigned by the relevant University authorities. 
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b. Qualifications 

Suitable qualified persons with at least a Bachelor’s Degree (Upper Second) in the following 

disciplines can apply: Business Administration, Commerce, Business Administration and 

Management, International Finance and other related disciplines. Possession of professional 

qualification will be an added advantage. Experience of not less than three (3) years in the 

related field is a requirement. 

 

2. ASSISTANT ACCOUNTANT 

a. Duties 

i. Prepare accurate invoices for students and clients 

ii. Receive bank slips/deposit slips and issue receipts to students, schools and other clients 

iii. Prepare payment vouchers and other financial documents 

iv. Update and maintain financial records for the University ledger accounts  

v. Maintain daily banking of cash and update revenue register 

vi. Ensure compliance with Statutory accounting standards and audit practices 

vii. Prepare monthly bank reconciliation statements 

viii. Analyze and compare daily  transactions to general ledger and cash books 

ix. Post accounting transactions in the accounting software 

x. File and generate reports for the University Finance Department 

xi. Participate in preparation of the University budget 

xii. Carryout any other duty assigned by the relevant University authorities 

b. Qualifications 

Suitable qualified persons with at least a Bachelor’s Degree (Upper Second) in the following 

disciplines can apply: Finance and Accounting, Business Administration (majoring in 

Accounting), Commerce, Business Administration and Management (majoring in Accounting), 

International Finance and other related disciplines. Possession of professional qualification will 

be an added advantage. Experience of not less than three (3) years in the related field is a 

requirement. 

APPLICATION PROCEDURE 

Interested persons should submit a hard copy application, detailed curriculum vitae (CV), copy 

of National ID, copies of academic and professional certificates/testimonials addressed to the 

Deputy Vice Chancellor (Academic Affairs and Human Resource) at the University of 

Saint Joseph Mbarara, P.O. Box. 218, Mbarara-Uganda clearly indicating the position 

applied for. 

Applications should include a daytime telephone contact of the applicant and names and contacts 

of at least three (3) referees. A recommendation from a religious leader should be attached. 

Applications should reach the above address not later than 5.00pm Monday, 18
th 

March, 2019.  


